TEACHING PLAN 2025-26 (ODD SEMESTER)

[bookmark: _gjdgxs]	          
Department:- Public Administration
Faculty Name:-	 Dr. Rajvinder Kaur


	BA FIRST YEAR (Major)
Name of the Course:  Elements of Public Administration-I
[bookmark: _GoBack]Course Code: 24PUBM401DS01 Credits: 4
Maximum Marks- Theory: Internal- 70:30


	Month
	1st Week
	2nd Week
	3rd Week
	4th Week
	5th Week

	July 
	-
	-
	Orientation and Introduction to the syllabus 

Evolution of Public Administration

	Public Administration: Meaning, Nature, Scope and
Importance 
	

	

August
	Public Administration as an Art or Science, Public Administration & Private
Administration, Similarities & Differences, 

	Relationship of Public Administration with
Political Science, History, Sociology, Economics, Psychology
	Organization: Meaning and forms of organization (Formal & Informal), 

	Basis of
Organization. Principles of Organization: 

	Hierarchy, Span of Control, Unity of Command,
Co-ordination
(Class test)

	

September
	Principles of Organization: Centralization & Decentralization, 

	Supervision, Communication,

	Leadership, Authority & Responsibility, 
	Delegation of Authority & Decision – Making.
	

	
October
	Theories of Organization: Classical Theory
	Diwali break 
	Scientific Management theory

	Bureaucratic theory

	

	November
	Human Relation theory
	Revision 
	Revision 
	
	





T
	BA SECOND YEAR (Major)
Name of the Course:  Elements of Public Administration-II
Course Code: 24PUBM402DS01 Credits: 4
Maximum Marks- Theory:Internal- 70:30
	

	Month
	1st Week
	2nd Week
	3rd Week
	4th Week
	5th Week

	

July
	
	
	Introduction to syllabus 
Evolution of Indian Administration: Contribution of Mauryan, Mughal and British Administration in its evolution, 
	Salient features of Indian Administration, Federal & Unitary aspects of Indian Administration, 
	

	

August
	Impact of British Administration on Indian Administration.
	Political Executive at Union level: President: Election Procedure, powers and Functions, 
	Emergency powers of Indian President and their Impact on Indian citizens,
	Prime Minister: Powers and Functions,
	Council of Ministers: Organizations and Functions.
(Class test)

	

September
	Ministries at Central Level: Organizations and Functions of Ministry of Human Resource development 
	Ministry of Foreign Affairs
	Ministry of Rural Development
	Prime Minister Office (PMO): Organization and Functions
	

	
October
	Organization and Functions: NITI Aayog, 
	Diwali  Break 
	Election Commission
(group discussion)
	National Human Rights Commission 
	

	November
	 National Women Rights Commission.
	Revision 
	Revision
	
	



	 BA 3rd year (5th Semester)
Course Code:  Urban Local Government


	Month
	1st Week
	2nd Week
	3rd Week
	4th Week
	5th Week

	

July
	
	 
	Introduction to syllabus, 
Meaning & significance of Urban Local Government
	Urban Local Government in Ancient, Medieval and Modern times
	

	

August
	Urban Local Government after Independence
Test
Activity
	Municipal Corporation, Meaning, composition & functions
 
	Financial Resources of Municipal Corporation

	State’s Control upon Municipal Corporation
	Mayor, Municipal Commissioner


	

September
	Municipal Council, Functions & Powers of Municipal Councils
 
	Financial resources of municipal councils, financial difficulties &
suggestions for improvement
	Municipal Personnel, suggestions for reforms in the condition of
Municipal employees
	Municipal Committee, Functions & Powers of Executive Officer
	

	
October
	Other institutions of Local Government working in urban areas:
Town Area Committee, Notified Area Committee, Cantonment Board
Improvement Trust and Port Trust
 
	Diwali Break 
	Town & Country Planning

	74th Constitutional Amendment

	

	November
	Urban Government and Good Governance 
( Group Discussion)
	Revision
	Revision
	
	









E
	MDC-I (1st Semester)
Name of the course:  Fundamentals of Public Administration
Course Code: 24PUBX01MD01


	Month
	1st Week
	2nd Week
	3rd Week
	4th Week
	5th Week

	

July
	
	
	Introduction to syllabus, 
Public Administration: Meaning, Nature, Scope and its Importance; 
	Evolution of Public Administration, Public Administration Vs Private Administration, New Public Administration.
	

	

August
	Organization: Meaning and Bases; Formal & Informal 

	organization
Principles of Organization: Hierarchy  
	Span of Control, Unity of Command, 
	Coordination & Supervision
	Concept of Accountability and Control over Administration

	

September
	Legislative Control
	Executive Control
	judicial Administration
 
	
Citizen and Administration  
	

	
October
	Emerging Concepts in Public Administration New Public Management
	Diwali Break 
	Ethics in Administration,  Public Private Partnership (PPP), 

	Corporate Social Responsibility (CSR), 
	

	November
	Transparency and Responsiveness in Administration
	Revision
	Revision
	
	











	MDC-III (3rd Semester)
Name of the course:   Governance at Grass Roots Level in India
Course Code: 25PUBX03MD01
	


	Month
	1st Week
	2nd Week
	3rd Week
	4th Week
	5th Week

	

July
	
	
	Introduction to syllabus, 
Local Governance- Meaning, Definition & Scope, Significance
	Salient Features  of 73rd & 74th Constitutional Amendment Act, 1992
	

	

August
	Haryana Panchayati Raj Act, 1994 

	Haryana Municipal Corporation Act, 1994, Haryana Municipality Act, 1994.
	Organization & Functions: Ministry of Panchayati Raj 
	Ministry of Urban Development 

	Haryana Urban local Bodies Department 

	

September
	Development & Panchayats Department, Haryana
	Urban local Bodies: Municipal Corporations
	Councils & Committees: Organization & Functions
	Power and Position of Mayor
	

	
October
	Organisation & Functions of Rural Local Bodies
	Diwali Break 
	Zila Parishad, Panchayat Samiti:Organisation & Functions
	 Gram Panchayat,Gram Sabha: Organisation & Functions
	

	November
	District Planning Committee: Composition & Functions

	Revision
	Revision
	
	










	Minor-1
Name of the Course:  Introduction to Public Administration
Course Code: 24PUB401MI01 Credits: 4
Maximum Marks- Theory:Internal- 70:30


	Month
	1st Week
	2nd Week
	3rd Week
	4th Week
	5th Week

	

July
	
	
	Introduction to syllabus, 
Public Administration: Meaning and Nature, 
	Scope & Significance of Public Administration
	

	

August
	Public Administration: Art or Science;. 

	Public Administration and Private Administration: Similarities and Differences.
	Public Administration and its Relations with Political Science, 

	Public Administration and its Relations with Economics and  History, 
	Public Administration and its Relations with Sociology

	

September
	Public Administration and its Relations with Psychology and Geography
	New Public Administration
	Councils & Committees: Organization & Functions
	Power and Position of Mayor
	

	
October
	Organisation & Functions of Rural Local Bodies
	Diwali Break 
	Zila Parishad, Panchayat Samiti:Organisation & Functions
	 Gram Panchayat,Gram Sabha: Organisation & Functions
	

	November
	District Planning Committee: Composition & Functions

	Revision
	Revision
	
	











	Minor-2
Name of the Course:Central Administration in India
Course Code: 24PUB402MI01 Credits: 4
Maximum Marks- Theory:Internal- 70:30


	Month
	1st Week
	2nd Week
	3rd Week
	4th Week
	5th Week

	

July
	
	
	Introduction to syllabus, 
Federal & Unitary aspects of Indian Administration

	Political Executive at Union Level: President-Powers and Functions 
	

	

August
	Vice President: Powers and Functions
	Prime Minister: Powers and Functions
	Council of Ministers: Organizations and Functions

	Role of Central Secretariat
	Cabinet and its Features & Functions 

	

September
	Role of Cabinet Secretariat
	Prime Minister Office (PMO): Organization and Functions

	Lok Sabha & Rajya Sabha Organization & Functions
	Secretariat: Organization & Functions
	

	
October
	Office of Lok Sabha Speaker: Organization & Functions
	Diwali Break 
	Organization and Functions: NITI Aayog, Election Commission

	 
	Organization and Functions:  National Human Rights Commission, Central Information Commission 



	

	November
		Organisation & Functions, Union Public Service Commission, (UPSC), Lokpal 


 
	Revision
	Revision
	
	






	Minor-3
Name of the Course:  State & District Administration in India
Course Code 25PUB403MI01 Credits:04
Maximum Marks Theory: Internal- 70 30
 

	Month
	1st Week
	2nd Week
	3rd Week
	4th Week
	5th Week

	

July
	
	
	Introduction to syllabus, 
Political Executive at State Level: Governor: Power and Position

	Chief Minister: Power
and Position

	

	

August
	Council of Minister: Organization and Functions
.
	State Planning Board:
Organization & Functions
	Role of Chief Secretary in State Administration
. 
	Composition & Functions of Haryana
Public Service Commission 

	Haryana State Information Commission 


	

September
	Haryana right to
Service Commission
	Role of Deputy Commissioner and Superintendent of Police at District level

	District
Consumer Forum: Organization & Functions 

	Organization and Functions of District Rural
Development Agency
	

	
October
	Role and Functions of DDPO
	Diwali Break 
	Municipal Commissioner: Powers & Functions, Composition and Functions of District
Planning Committee
, 
	Role and Functions of Block Development & Panchayat Officer and  Panchayat Secretary
	

	November
		Chief Executive Officer of Zila Parishad


 
	Revision
	Revision
	
	



